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September 2000

District Administrators:

As we continue to offer students innovative educational opportunities in Wisconsin, we must rethink the vehicle used to
document a young person's efforts. For decades the high school transeript has communicated a student's record of
learning in high school and is a critical credential used by postsecondary institutions, employers, and the military. In
1992, the department issued the Uniform Pupil Transcript publication in an effort to ensure more transcript and
interpretation consistency across the state.

Over the past several years, we have experienced a surge of educational opportunities and requirements for Wisconsin
youth. The following are some of the new student credentials and nontraditional credits that belong on the transcript:
Youth Options, Advanced Placement, high school courses for which articulation agreements are signed between
secondary and postsecondary institutions, and state credentials earned through work-based learning programs such as
Youth Apprenticeship, State Certified Cooperative Education, Employability Skills Certificate, and other business and
industry certified programs. These should also be noted and explained in the course catalog so students and parents gain
an understanding of the myriad of opportunities available.

In November 1999, I sent a letter to district administrators on this topic. If you have not made the suggested changes, I
urge you to meet with your high school principal(s) and school counselors to ensure the placement of this important
information on the student transcript. Enclosed with this mailing is a "mock” transcript incorporating the
recommendations.

Our thanks to Betty Brendel, Western Wisconsin Technical College, for initiating a transeript project with five other
technical colleges. They surveyed 112 school districts about their transcripts and worked closely with 21 school districts
on franscript recommendations.

The suggestions contained in the Uniform Pupil Transeript can be found at www.dpi.state.wius/dpildisisietindex.biml. If you
need further assistance, please contact Connie Colussy, DPI Lifework Education Team, at conpie.colussy(Edpi.state. wi.us
or (608) 267-3163.

Sincerely,

John T. Benson
State Superintendent

¢:  Edward Chin, WTCSR William Steiger, Governor's Office
Thomas Gallagher, GWBLB Tech Prep Coordinators

Katharine Lyail, UWS , Wisconsin Technical College System Presidents
Larry Rubin, UWS -
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Selected Recommendations for Wisconsin High School Transcripts

1. As aminimum, all high schools will note courses for which students received credit or eligibility for credit
from postsecondary institutions using the following designations (definitions on the back):
AS - Advanced Standing
TC - Transcripted Credit
AP - Advanced Placement

Some school districts use course numbers on their transcripts. If your transcript software limits the number
of characters you can use in the course title, consider dropping the course numbers but include the prefix of
the department from which credit was granted. See the Uniform Pupil Transcript document (page 5) for
prefix suggestions. For example: '

MTH Calculus (AP)

BUS Business Law (AS)

AGR  Animal Science (TC)

TED  Exploring Technology (TC)

* ok %

2. If possible, note the institution from which the student was granted AS or TC. For example:
BUS  Business Law (AS: Moraine Park Technical College)
AGR  Animal Science (TC: Madison Area Technical College)
TED  Exploring Technology (TC: UW-Stout)

If your transcript software limits the number of characters you can use, note the institution in the
"Comments" section of the transcript. '

* k%

3. Note all state credentials a student earned in high school. This information can be placed in the
"Comments" section of the transcript, For example:

"Eamed a state Youth Apprenticeship Certificate of Occupational Proficiency in Health Services"
"Earned a state Employability Skills Certificate”

"Earned a state Cooperative Education Certificate of Occupational Proficiency in Marketing”
"Earned a state Assistant Child Care Teacher Certificate"

"Earned an Automotive YES Certificate from the National Automobile Manufacturers Association"

(over)




Studeni Name Official School Transcript
Jean Jackson Bensonville Public Schools Schoo! Name/Address
Student ID Grade Gender - Egggosm"”:ﬁ g{gh SclhOGIR g
2163 12 F Enter Date: OUN LURNYSIOPE Rod
Bensonvilte, Wi 53151
Birth Piace Date of Birth Ethnic-Code Graduated: 06/03/00 Tal: 808-555-6300 Fax: 555-6301
LaCrosse -4/2/82 | School Alternate Number: '
Parent Guardian Class of: 2000
George and Marde Jackson
231 Main Street
Bensonville, Wi 53151
CrsID  Gourse Tille Mark Credit] CrsIB Course Title Mark Credit GPA Summary

Bensonville High School -| Bensonville High Schoot Academic GPA: 3,221
Grd 09 141897 Tem: 3 Grd 11 141999  Tem: 1 Tolal GPA: 3.221 Class rank js 62
MTH  Algebra 1 B 500 | MTH Algebra 2 B 500 |Total Credits Attempted: 27.5
ENG  English9 C  .500 | ENG English 11 A 500 | Credit Summary — Graduation Requirements.
sCC U.S. History 8 A 500 | 80C LS. History (AP) B 500 tgubject Area Req Cmp
FOR §panish I B 500 | FOR Spanish Literature (TC) A B00 lHEA  Health 500 500
8¢l Physical Sclence c 800 § 8CI Chemistry B 50 ENG English 4000 5,000
BUS Information Processing B 500 § BUS _Accounling 1 (AS) B B00 MTH  Mathematics 3000 4.000
PED" Physical Education 8 c 500 | PED Physical Education 11 B 500 1pED Physical Education 1.500 1,500
Crd At 3500 Cmp: 3.500 TermGPA: 2714 Crd Att: 3.500 Cmp: 3.500 TermGPA: 3.286 SCI  Science 3000 . 4000

. 80C  Sockal Studies 3000 4000
Bensonville High Schoot Bensonville High Schaol ELE Elective 7.000 8500
Gri 08 6/1997 Temm: 2 Grd 11 811899 Term: 2

7 enm: — Total Credits — 22 27.5

MTH  Algebra 1 B 500 Ity Aigebraz B .50
ENG  Engish @ B 500 ienG  English 14 A 500
SCC  US. Hstory 8 A B0 Tene U, Histery (AP A 500
FOR Spanish | . B -500 FOR Spanish Literature {TC) A 500
8CI Physical Science B 500 scl Chemistry A 500
BUS Information Processing B 500 BUS A niing 1 (AS) B 500
HEA Haallth B 500 ’
CrdAll: 3500 Cmp: 500 TermGPA: 3.143 Crd Alt: 3.000 Cmp: 3.000 TermGPA: 3.687

Bensenvilie High School

Bensonville High School

GNPV

Gré 10 1/4988  Temm: 1 Grd 12 1/2000  Termn:
MTH Geometry A 50p | MTH Calculus {AP) B 500
ENG English 10 B 500 | ENG Engiish Li. & Comp. (AP} B 600
SCC  Wastern Civilization B 500 | 80C Saclal Psychofogy (TC) B 600
FOR Spanish 1l B so0 | ENG Technical Writing (TC) B 500
scl Blology B 500 | SU Physles c oo
DRE  Drivers Edusation B .250 | BUS Ascaunting I (AS) B .500
BUS Buslness Law A 500 | ELE Work Experience B 500
PED Physical Educaticn 10 C  .B00 | Crd Al 3500 Cmp: 3.500 TermGPA: 2.867
Crd Att: 3,760 Cmp: 3.750 TermGPA: 3.133

. . Bensonville High School
Bensonville High School Grd 12 /2000 Temn: 2
Grd10 61988  Term: 2 MTH  Calculus (4P) B 500
MTH  Geometry 8 00N EngiishLit & Comp. (AP) B 500
ENG  Englsht0 B 8001566 soclel Psychology (TC) A 500
s0C Wesi‘em Civilization A 500 ENG Technical Writing (TC) 8 500
FOR S'pamsh It A 500 sCI Physics B 500
?glﬁ g;o::f; & Children i '222 BUS  Accounting !l (A8) A 500
BUS Business Law A 500 ELE Work Experience : A 600
Crd Atl: 3.250 Cmp: 3.250 TermGPA: 3.538 Crd At 3.500 Cmp: 3.500 TermGPA: 3.429

Comments; Spanish Literature (FC: UW-Madison)

KEY:

AP - Advanced Placement
AS — Advanced Standing
TC - Transcripted Credit

Accounting 1 {(AS: Madison Area Technical College}
Social Psychelogy (TC: UW-Madison)

Technical Writing (TC: Madison Area Technical College)
Accounting Il {AS: Madison Area Technical Collega)
Eamed a state Employability Skills Cerlificate

Transcript is unofficial unless school seal is present




